
Americans with Disabilities Act  

The City of Stonecrest does not discriminate on the basis of disability in its programs, services, activities and 
employment practices.   

If you need auxiliary aids and services for effective communication (such as a sign language interpreter, an assistive 
listening device or print material in digital format) or reasonable modification to programs, services or activities 
contact the ADA Coordinator, Megan Reid, as soon as possible, preferably 2 days before the activity or event.  

 

 

CITY OF STONECREST, GEORGIA  
 

Honorable Mayor Jason Lary, Sr.  
Council Member Jimmy Clanton, Jr. – District 1  Council Member Rob Turner- District 2  

Council Member Jazzmin Cobble – District 3  Council Member George Turner- District 4  

Council Member Tammy Grimes – District 5  
 

SPECIAL CALLED MEETING 
VIRTUAL MEETING 

October 14, 2020 at 6:00 p.m. 
Citizen Access: URL 

 
I. CALL TO ORDER:  Mayor Jason Lary 

II. AGENDA ITEMS: 
1. Contract Management 

i. Sean de Palma- Parks and Recreation Consultant 
ii. Brenda Cornelius- External Liaison Consultant 

2. Contract with an external auditing firm to conduct a comprehensive audit of the      
            government purchasing/credit cards 
3. Create job descriptions and advertise for Finance Director and Internal Auditor 
6.         Approve Georgia Outdoor Stewardship Program Resolution 
 

III. ADJOURNMENT 

 



SPECIAL CALLED MEETING AGENDA ITEM 

SUBJECT: Contract Management 

(  ) ORDINANCE (  ) POLICY (  ) STATUS REPORT 

(  ) DISCUSSION ONLY (  )  RESOLUTION (X) OTHER

Date Submitted: 10-12-2020     Work Session: Special Called Meeting: X 

SUBMITTED BY:   Jazzmin Cobble, George Turner, Rob Turner, Tammy Grimes 

PURPOSE:  Decide recourse options to take for 2 contracts that have been executed outside of the purchasing 
policy requirements. 

HISTORY:  It has been determined that at least 2 contracts, The Cornelius Group and Sean DePalma, have been 
executed under the non-competitive bid option which requires a properly executed and authorized requisition for 
the procurement as well as at least three informal written quotes for the procurement. Additionally, if a sole source 
procurement option was selected as the non-competitive procurement method, the purchasing policy requires that 
the user submit a justification to the purchasing agent after the approval by the city manager or the city council.  

FACTS AND ISSUES: To date, neither the authorized requisition, 3 written informal quotes, justification nor 
approval from the city council has been provided to support the execution of these 2 specific contracts. According to 
the terms of the contract, the city has paid approximately $5,000 against The Cornelius Group contract and approximately 
$7,500 against the contract with Sean DePalma. Section G: Disclaimer of Responsibility for Improper Purchasing of the 
purchasing policy states “........... any person acting outside this Policy or the authorization or delegation as provided 
in this Policy. The expense of any such disclaimed transaction will become the personal liability of the individual who 
acted improperly”. 

OPTIONS: The city attorney provided options that the council can take regarding contracts that have 
been executed outside of the requirements listed in the purchasing policy. In short, “Georgia law provides that 
the City cannot be bound to perform or pay monies under a contract or procurement that was made by public 
officer without the requisite authority to bind the City. If the requirements of the purchasing policy have not 
been met regarding procurement for any purchase, expenditure or agreement, the City may choose to either: (1) 
ratify the procurement; or (2) disclaim any and all responsibility and liability for the procurement”.



RECOMMENDED ACTION:  





















    

   

  

         



  

   

   

   

   

     

   
   
   

       

    
     
    
    
    
    
   
    
   

      
  

    
    
    
   
   
      
   
    

       

    

         
 

    

     



  

  

  

                  
             

              
            

               
      

                
       

                
    

           

              
         

               
         

        

              

                
             

              
            

              
             

              
     

                  
         

               

     



  

  

               
                  
              

           
             

   

               
                 

                
                 

                
              
                  
    

             

              

              

                
               

 

             
               

          
         

       

            

  

         

  

           

             
          

     



  

  

                 
                

              
     

              
            

               
                

                 
  

                 
                 

                
            

                    
  

             
                 

              

                 
     

                
                

  

                
     

           
                  

    

               
                

                
             

                  
           

     



  

             
               
             

            

           
     

                
             

                 
               

           
               

      

               
                 
 

               
              

                 
                

              
                

             
        

            
        

             
                  

                
              

              
    

          
               

           

                  
    

     



  

             
              

    

                
 

            
               

                
        

              
               

             
                

           
               
                

                 
                 

                
             

                 
         

              
             

   

             
           

              
                

             
          

                
                    

               
              

             
                

                

     



  

             
 

                 
             

              
                

             
               

          

              
     

           
        

              
             

              

           
               

           
               

              
            

          
            

      

                 
           

              
             

              
              

            

              
              

        

             

               
        

     



  

             
             
               

              

           
          

 

              
             

            
             

  

              
                 
           

               
                

 

                 
             
    

              
             

                
   

          
            

            
               
     

           
            

                
      

            
              

                
            

  

     



  

             
             

              
                 

    

              
            

 

                
                

     

            
              

              
              
              

        

    

                  
                   

          

     

                
              

               
             

               
              

              
              

     

              
             

        

                
                 

         

     



  

                 
      

               
       

     

                  
                 

               
           

              
           
               

            
               

           
              
                

     

               
              

                
             
                

    

             
             

            

               
          

               
                 

             
        

             
            

 

             
              

             

     



  

               
            

                  
           

     

                    
            

            
               

   

     

               
               

    

   

                   
                 

                   
               

    

               
             
          

                
           

   

               
               
              

   

       

           

    

     



  

             
                

     

     

    

    

       

              
                

                 

              
            

      

                 
            

                 
                

            
              

 

  

   

               
                  

                
        

           

              
                
                 
            

              
           

      

     



  

               

              
    

            

             
    

             
   

               
               

    

           
          

           
          

            
           

   

      

         

             
        

            
             

           
 

             
             

         

                
               

     

            
                

      

     



  

                    
    

                
      

             
               
               

                  
               
                

 

                
        

          

             
           

   

             

             
                

           
    

                
     

         
   

               
  

         

    

                
          

 

     



  

             
        

            
            

              
      

               
               

           
    

     

  

             

   

  

     

        

     

         

       

               
               
            

      

              
           

                 
   

              
 

     



  

              
              

 

           
          

   

               
          

         
               

                
       

         

       

             
 

            
         

     

              
         

         

       

        

         

       

    

       

     

     

       

     



  

      

       

            
               

              
              

                   
             

               
                  

                  
              

                  
          

   

       

               
  

                 
               
                   

     

                 
                  

                
                

                 
               

              
      

                
          

                 
      

           

    

     



  

               
            

  

               
                

                 
            

              

                 
                 

              
     

                
       

                 
         

                  
             

                 
             

     

                   
                 
                

                
                 

                 
          

                   
                
          

            
  

                 
                

                
   

              
                

                  
     

     



  

        

                 
             
            

               
               

                
              

                 
 

                
               

         

                 
                 
      

     

                 
               

            
               

     

                 
       

                
                 

            
              

     

               
                  

              
             

               
              

               
              

               
              

                
             

     



  

               
              

              
                

            
                  

           

        

                

           
                 

              
                

                 
      

               
              
                

    

                 
              

              
                  

               
            

            
     

    

                 
             

            

             
            

                 
             

                  
              

              
              

     



  

               
         

    

                   
               

               
               

            
             

                  
                

   

                
      

              

            
              

               
               

 

                 
              

               
             

                 
                  

             
        

                   
              

                
               

   

   

                
               
             

               
               
               

     



  

    

             
                

           
               

            
            

           
              
               

              
            

            
               

         

               
           

             
             

          
     

    

              
           

            
             

           
                

           
             
              

              
    

               
             

             
           

             
             
             

            
   

        

     



  

               
          

              
            

            
            

             

            
             

       

              
             

         
            

               
              

    

             
                

  

            
            

            
  

             
             

            
          

            
           

          
           

            

    

              
       

   

             

     



  

      

               
              
 

  

              
    

   

                
            

              
                  

                   
                   

        

    

            
             

               
             

               
         

    

            
             

               
                

              
               
               

              
              

    

   

              
               

               
             

              

     



  

              
  

               
   

   

            
                

             
          

                 
            

                
                  

                

               
                    

                  
                

               

      

              
            
               
               
           

             
             

              
                

   

            
               

                
             

            
     

         

               
             

             

     



  

               
             

             
              

             
          

             

    

     

              
                

       

  

              
              
    

   

                
                 

              
         

  

                  
               

    

     

              
            

             
                 

                
            

                 
       

     



  

                
             

 

                
          

                  
             

                
             

         

                 
                
 

               

                 
     

            
 

          
         
        
        

                  
              

              
    

      

               
             

               
            

              
           

     

               
                 

               

     



  

             
 

                 
                

 

             
            

                
              

            
              

              
                 
               

     

            
            

                
              
             

                  
  

                 
              

             
           

                
                

             
                

              
            

  

                
      

                
        

                
              

             
               

     



  

              
            

         

                 
              

  

                 
              

               
             

  

               
               

             
               

               
   

               
            

             
               

               
                

             
               
             

             
              
               

         

               
                

             

              
              
            

              
              

                  
                

                

     



  

              
                 

   

      

                   
               

              
                

               
               
   

                 
               

              
                

            

               
               

           
               

                 
                 
           

    

                 
                

                
         

    

                  
 

         

                
                 

               

     



  

           
            

       

                

    

  

             
              

              
                 
               

           
                

             
             

             
             

                  

     

     

             
               

              
            

                
            

      

               
            

 

            

     

            

            

 

     



  

                
           

          

               
            

             
                

   

             
             

            
            
          

      

                  
               

               

                 
              

              

          

           
                 

              

               
              

              
                
              

               
                 

             

       

           
            

      

     

     



  

               

     

               
             

         

              
              

            
            

           
              

      

              
               

            

                

   

             

            

  

               
              

               
                

               

 

           
               
            

                 

      

               
                 

   

     



  

              
                

             
               

               
                  

                     
             

 

                
           

               

  

             
               

 

                
            

                 
        

  

              
              
          

               
         

               
                 

 

             
    

          

              

   

              

      



  

             
               

 

    

     

               
              

          

              
              

             
         

      

               
                

            
            

             

             

       

                
   

    

              
                  

  

    

               
              

     



  

                

 

     



  

 

   

   

 

    



  

   

  

             
           

               
              

             
             

  

                 
               

                
                

             
                   

              
            

           

  

               
              

             
                 

               

       

  
   
   
     

   

            
             

    

   

     



  

            
              

            
               

                
             

                

 

   

              
   

        
     
              
             

     
               

          
             

      

             
              

      

             
    

           
      

        

  

             
        

               
        
        
         
         

     



  

            
        

                 

 
             

       
               

   
           

    

                
             

            
             

                 
            

              
            
               

              
              

           

  

               
             

               
            

                 
           

  

              
              
                 

            

   

 

     



SPECIAL CALLED MEETING AGENDA ITEM 

SUBJECT: External Audit of Government Credit Cards and/or Purchasing Cards 

(  ) ORDINANCE (  ) POLICY (  ) STATUS REPORT 

(  ) DISCUSSION ONLY (  )  RESOLUTION (X) OTHER

Date Submitted: 10-12-2020     Work Session: Special Called Meeting: X 

SUBMITTED BY:   Jazzmin Cobble, George Turner, Rob Turner, Tammy Grimes 

PURPOSE:  Contract with an external auditing firm to conduct a comprehensive audit of all the government 
purchasing/credit cards transactions from 2017-2020 to ensure compliance with the Purchasing Card Policy and 
State of Georgia Laws.  

HISTORY:  During the presentation of the FY2019 external audit presentation, one of the 
management observations/recommendations was that the 5 purchasing card holders kept possession of the cards 
at all times and it is recommended that when not in use the cards should be securely locked in the accounting 
manager’s office for safekeeping and control purposes. When following up on this recommendation, Doug Moses 
of Maulden & Jenkins informed us that the audit sample requested from the city were transactions from December 
2019 only. When asked if quarterly or monthly reconciliation reports were requested of the city, we were 
informed that they were not. When asked if purchasing card holder agreements were verified, we were informed 
that they were not. 

FACTS AND ISSUES: To date, the city council has not been made aware of any monthly or quarterly reviews 
and audits of the government purchasing/credit card transactions for the years 2017-2020. According to the 
Purchasing Card Policy Section H: Accounting and Auditing, “the administrator will conduct monthly and/or 
quarterly reviews and audits of all government purchasing card or government credit card transactions”. In section G, 
“the city designates the City Manager as the program administrator”.  

Additionally, in section J of the policy, “before being issued a government purchasing card or government credit card 
under this policy and state law, all authorized users of government purchasing cards or government credit cards 
shall sign and accept below indicating that such user will use such cards only in accordance with 
the policies of the city and with the requirements of state.  



After conducting a preliminary review of the government purchasing/credit cards from 2018-2020, a few 
transactions stood out as questionable (see attached). Therefore, we thought it would be best to have a full, external 
review conducted to ensure compliance with the Purchasing Card Policy and State of Georgia Laws. 

OPTIONS: Contract with an external auditing firm to conduct a comprehensive audit of the government 
purchasing/credit card transactions for the years 2017-2020 to ensure compliance with the Purchasing Card Policy 
and State of Georgia Laws. This should be executed within 30 days of the affirmative vote of the city council.  

RECOMMENDED ACTION:  Contract with an external auditing firm to conduct a comprehensive audit 
of the government purchasing/credit card transactions for the years 2017-2020 to ensure compliance with the 
Purchasing Card Policy and State of Georgia Laws. This should be executed within 30 days of the affirmative vote 
of the city council. 





• Total Credit Limit- $9,000
• Card Issued- May 2019

1. All listed expenses below warrant further supporting details.

2. Before being issued a purchasing card, cardholders are to sign the card holder 
agreements and these agreements should be on file with the administrator per the 
purchasing policy Section J Pg. 40- “Before being issued a government purchasing card or 
government credit card under this policy and state law, all authorized users of government 
purchasing cards or government credit cards shall sign and accept below indicating that such 
user will use such cards only in accordance with the policies of the city and with the requirements 
of state.”; Section G #2 Pg. 39- “Maintain the cardholder agreement for all cardholders.”

3. The expenses listed below in red stand out as personal expenses. Supporting 
documentation is needed to justify the expenses as city purchases.

4. The expenses listed below in blue are above the single transaction limit and therefor
violate the purchasing card policy Section E. Pg. 38- “……..The established single transaction 
limit for each card must be less than $1,000.00.” 

5. The monthly expenses listed below in green are statements where the total purchases
for the month exceed the monthly card limit and therefor violate the purchasing card
policy Section E. Pg. 38- “……The established monthly card limit is based upon the city's
budgetary constraints and is not to exceed $5,000.00 per month. Any exceptions to the
standardized limits must have express written approval by the municipal governing authority
and must be added to this policy by amendment or addendum.”

6. The Administrator (the City Manager-purchasing policy Section G Pg. 39- “The city designates
the City Manager as the program administrator of government purchasing cards or government
credit cards.”) is to conduct monthly and/or quarterly reviews of all purchasing card
transactions and notify the governing authority if a card needs to be revoked or
suspended after consulting the city attorney. Any unresolved violations to the
purchasing card should be reported the governing authority and city attorney in writing
per the purchasing card policy Section H Pg. 40- “The Administrator, in an effort to ensure
compliance with city policy and state law, will conduct monthly and/or quarterly reviews and
audits of all government purchasing card or government credit card transactions. The review is
designed to ensure compliance, identify non-compliance issues and misuse, and through
corrective measures assist the city with improving compliance.
……Depending on the severity of the violation, the Administrator may suspend or revoke the use
of the government purchasing card or government credit card after notification to the
cardholder and to the municipal governing authority, but only after consultation with the city
attorney. Any unresolved violations should be reported to the municipal governing authority and
the city attorney in writing within __ business days.





YTD 2020 Expenses that need more detail 

• Training 
o 3/12/2020: Georgia Municipal Association- $1,235.00 
o 3/12/2020: Georgia Municipal Association- $1,840.00 

Total-$3,075.00 
• Unknown 

o 5/13/2020: SQ Convoy Marketing-Lithonia, GA-$1,908.46 
Total-$1,908.46 

  
• Groceries 

o 5/12/2020: Dollar Tree-Lithonia, Ga- $31.16 
o 5/12/2020: Dollar Tree-Conyers, Ga- $19.26 
o 6/20/2020: Wayfield Foods-Lithonia, Ga-$5.18 
o 6/23/2020: Food Depot-Conyers, Ga-$105.59 
o 6/23/2020: Wal-Mart-Conyers, GA- $137.13 
o 6/25/2020: Publix-Conyers, Ga-$15.60 
o 6/26/2020: Publix-Conyers, Ga-$54.55 
o 7/01/2020: Wal-Mart-Conyers, Ga- $15.43 

Total: $383.90 
 

• Hardware Store 
o 6/26/2020: Lowes-Conyers, Ga-$21.38 

Total: $21.38 
 

• Meals in Metro Atlanta Area 
41 restaurant/fast food purchases between January-July (6 months) 
YTD Total-$2,410.36 

 
• YTD Total Expenses on P-Card for 2020-$14,363.75 
• Monthly purchases exceed policy limit of $5,000- March $6,053.89 

 
 

 

 

 



• Total Credit Limit- $10,000
• Card Issued March 2019

1. All listed expenses below warrant further supporting details.

2. All expenses listed below are unauthorized purchases as the user of the card is not an
authorized user and therefor violates the purchasing card policy Section C Pg. 38- “….The
below list of officials have been authorized by the governing authority of the City to use such
government purchasing cards or government credit cards and must abide by all of the applicable
state laws and this purchasing card policy.”
1. Mayor
2. City Councilmembers
3. City Manager
4. City Chief Financial Officer

3. Before being issued a purchasing card, cardholders are to sign the card holder
agreements and these agreements should be on file with the administrator per the
purchasing policy Section J Pg. 40- “Before being issued a government purchasing card or
government credit card under this policy and state law, all authorized users of government
purchasing cards or government credit cards shall sign and accept below indicating that such
user will use such cards only in accordance with the policies of the city and with the requirements
of state.”; Section G #2 Pg. 39- “Maintain the cardholder agreement for all cardholders.”

4. The expenses listed below in red stand out as personal expenses. Supporting
documentation is needed to justify the expenses as city purchases.

5. The expenses listed below in blue are above the single transaction limit and therefor
violate the purchasing card policy Section E. Pg. 38- “……..The established single transaction 
limit for each card must be less than $1,000.00.” 

6. The monthly expenses listed below in green are statements where the total purchases
for the month exceed the monthly card limit and therefor violate the purchasing card
policy Section E. Pg. 38- “……The established monthly card limit is based upon the city's
budgetary constraints and is not to exceed $5,000.00 per month. Any exceptions to the
standardized limits must have express written approval by the municipal governing authority
and must be added to this policy by amendment or addendum.”

7. The Administrator (the City Manager-purchasing policy Section G Pg. 39- “The city designates
the City Manager as the program administrator of government purchasing cards or government
credit cards.”) is to conduct monthly and/or quarterly reviews of all purchasing card
transactions and notify the governing authority if a card needs to be revoked or
suspended after consulting the city attorney. Any unresolved violations to the
purchasing card should be reported the governing authority and city attorney in writing



per the purchasing card policy Section H Pg. 40- “The Administrator, in an effort to ensure 
compliance with city policy and state law, will conduct monthly and/or quarterly reviews and 
audits of all government purchasing card or government credit card transactions. The review is 
designed to ensure compliance, identify non-compliance issues and misuse, and through 
corrective measures assist the city with improving compliance. 
……..Depending on the severity of the violation, the Administrator may suspend or revoke the use 
of the government purchasing card or government credit card after notification to the 
cardholder and to the municipal governing authority, but only after consultation with the city 
attorney. Any unresolved violations should be reported to the municipal governing authority and 
the city attorney in writing within __ business days. 

 

 

2019 Expenses that need more detail 

• Unknown 
o 5/22/2019: Amazon Marketplace-$1,399.00 
o 6/12/2019: Leadership D-$3,456.00 (also above single transaction limit) 
o 8/14/2019: Bath and Body Works-Lithonia, Ga-$126.63 
o 12/06/2019: Georgia Municipal Association- $6,135.00 
o 12/26/2019: Bath and Body Works-Lithonia, Ga-$124.09 

Total: $11,240.72 
 

• Travel 
o 3/28/2019: Delta Air for  ATL/LAS-$576.60 
o 4/16/2019: Delta Air for  ATL/PIT/MSP/LAS/LAX-$545.60 
o 4/30/2019: Delta Air for  ATL/HOU-$491.60 
o 5/01/2019: WLV ADV Deposit-Las Vegas, NV-$148.53 
o 5/01/2019: WLV ADV Deposit-Las Vegas, NV-$96.64 
o 8/15/2019: Indentogo TSA Precheck-Atlanta, GA-$85.00 
o 9/14/2019: Hyatt Regency Atlanta Villa Christina-Brookhaven, GA-$150.00  

Total-$2,093.97 
 

 
• Garden/Flower Store 

o 5/03/2019: Family Tree Garden Center-Snellville, Ga-$253.68 
o 5/24/2019: Conyers Flowers Shop-Conyers, Ga-$37.45 

Total: $291.13 
 

• Groceries 
o 4/22/2019: WM Supercenter-Lithonia, Ga- $27.38 
o 4/25/2019: WM Supercenter-Lithonia, Ga- $15.52 
o 5/06/2019: Wal-Mart-Lithonia, Ga-$13.85 
o 5/24/2019: Wal-Mart-Lithonia, Ga-$42.64 
o 7/03/2019: Wal-Mart-Lithonia, Ga-$37.24 



o 7/19/2019: Dollar Tree-Lithonia, Ga- $3.24 
o 7/19/2019: Wal-Mart-Lithonia, Ga-$19.50 
o 7/19/2019: WM Supercenter-Lithonia, Ga-$22.10 
o 9/05/2019: WM Supercenter-Lithonia, Ga-$86.51 

Total: $267.98 
 

• Fuel 
o 9/18/2019: QT 747-Lithonia, Ga-$47.80 
o 9/23/2019: QT 823-Lithonia, Ga- $56.02 
o 12/17/2019: QT 823-Lithonia, GA- $40.60 
o Total: $144.42 

 
• Hardware Store 

o 7/22/2019: Home Depot-Decatur, Ga-$40.85 
o 7/24/2019: Lowes-Lithonia, GA $34.53 

Total: $75.38 
 

• Meals in Metro Atlanta Area 
19 restaurant/fast food purchases between May-December (7 months) 
YTD Total-$1,492.64 

 
• Total Expenses on P-Card for 2019- $24,432.64 
• Monthly purchases exceed policy limit of $5,000- December $6,735.61 

 

YTD 2020 Expenses that need more detail 

 
• Travel 

o 3/09/2020: Atlanta Marriott Century- Atlanta, GA-$445.12 
o 3/09/2020: Atlanta Marriott Century- Atlanta, GA-$429.12 

Total-$874.24 
 

• Groceries 
o 2/20/2020: Wal-Mart-Conyers, Ga- $524.70 

Total: $524.70 
  

• Unknown 
o 3/02/2020: St. Jude P2P-$25.00 
o 4/27/2020: By Grace Towing-$68.25 

Total: $93.25 
 
 
 



• Fuel 
o 1/08/2020: BP-Lithonia, Ga-$55.50 
o 1/20/2020: Chevron-Lithonia, Ga-$48.02 
o 1/28/2020: QT 823-Lithonia, Ga- $47.70 
o 2/03/2020: QT 823-Lithonia, Ga- $46.00 
o 2/19/2020: QT 823-Lithonia, Ga- $44.01 
o 2/25/2020: QT 780-Decatur, Ga- $46.31 
o 2/29/2020: QT 761-Conyers, Ga- $28.00 
o 3/03/2020: Texaco-Decatur, Ga- $43.00 
o 3/16/2020: QT 823-Lithonia, Ga- $33.60 

Total: $392.14 
 

• Meals in Metro Atlanta Area 
19 restaurant/fast food purchases between January-July (6 months) 
YTD Total-$979.19 

 
• YTD Total Expenses on P-Card for 2020-$7,746.67 



• Total Credit Line-$5,000
• Card Issued October 2019

1. All listed expenses below warrant further supporting details.

2. All expenses listed below are unauthorized purchases as the user of the card is not an
authorized user and therefor violates the purchasing card policy Section C Pg. 38- “….The
below list of officials have been authorized by the governing authority of the City to use such
government purchasing cards or government credit cards and must abide by all of the applicable
state laws and this purchasing card policy.”
1. Mayor
2. City Councilmembers
3. City Manager
4. City Chief Financial Officer

3. Before being issued a purchasing card, cardholders are to sign the card holder
agreements and these agreements should be on file with the administrator per the
purchasing policy Section J Pg. 40- “Before being issued a government purchasing card or
government credit card under this policy and state law, all authorized users of government
purchasing cards or government credit cards shall sign and accept below indicating that such
user will use such cards only in accordance with the policies of the city and with the requirements
of state.”; Section G #2 Pg. 39- “Maintain the cardholder agreement for all cardholders.”

4. The expenses listed below in red stand out as personal expenses. Supporting
documentation is needed to justify the expenses as city purchases.

5. The expenses listed below in blue are above the single transaction limit and therefor
violate the purchasing card policy Section E. Pg. 38- “……..The established single transaction 
limit for each card must be less than $1,000.00.” 

6. The Administrator (the City Manager-purchasing policy Section G Pg. 39- “The city designates
the City Manager as the program administrator of government purchasing cards or government
credit cards.”) is to conduct monthly and/or quarterly reviews of all purchasing card
transactions and notify the governing authority if a card needs to be revoked or
suspended after consulting the city attorney. Any unresolved violations to the
purchasing card should be reported the governing authority and city attorney in writing
per the purchasing card policy Section H Pg. 40- “The Administrator, in an effort to ensure
compliance with city policy and state law, will conduct monthly and/or quarterly reviews and
audits of all government purchasing card or government credit card transactions. The review is
designed to ensure compliance, identify non-compliance issues and misuse, and through
corrective measures assist the city with improving compliance.
……..Depending on the severity of the violation, the Administrator may suspend or revoke the use 
of the government purchasing card or government credit card after notification to the 



cardholder and to the municipal governing authority, but only after consultation with the city 
attorney. Any unresolved violations should be reported to the municipal governing authority and 
the city attorney in writing within __ business days. 

 
2019 Expenses that need more detail 

• Unknown 
o 10/29/2019: EIN Application-Barcelona-$234.00 
o 12/12/2019: Bed Bath and Beyond-Lithonia, GA-$71.26 
o 12/14/2019: Public Storage 25592- $1,608.70 

Total: $1,913.96 
 

• Groceries 
o 10/17/2019: Wal-Mart-Lithonia, Ga-$86.90 
o 12/02/2019: WM Supercenter-Lithonia, Ga-$168.34 
o 12/12/2019: Publix-Conyers, Ga-$142.75 
o 12/31/2019: WM Supercenter-Lithonia, Ga-$45.01 

Total: $443.00 
 

• Total Yearly Expenses on P-Card for 2019- $4,930.72 

 

YTD 2020 Expenses that need more detail 

• Unknown 
o 1/27/2020: SERV PRO Restoration-$1,299.16 (also above the single transaction limit) 
o 3/03/2020: Amazon.com-$6.83 
o 3/03/2020: Amazon.com-$8.15 
o 3/15/2020: VESTA AT&T Prepaid-$36.50 
o 3/15/2020: VESTA AT&T Prepaid-$26.50 
o 3/17/2020: Prime Video-$5.00 
o 3/26/2020: Prime Video-$3.99 
o 3/26/2020: Prime Video-$9.99 
o 3/27/2020: Prime Video-$3.99 
o 3/29/2020: Prime Video-$3.99 
o 3/29/2020: Prime Video-$3.99 
o 3/30/2020: Amazon.com-$14.07 
o 3/31/2020: Amazon.com-$13.66 
o 3/31/2020: Amazon.com-$19.56 
o 4/04/2020: Amazon.com-$6.83 
o 4/13/2020: Straight Talk Services-$35.84 
o 4/13/2020: VESTA AT&T Prepaid-$31.50 
o 4/16/2020: Straight Talk Services-$36.85 
o 4/16/2020: Straight Talk Services-$36.85 
o 4/29/2020: Straight Talk Services-$36.85 



o 5/11/2020: VESTA AT&T Prepaid-$31.50 
o 5/13/2020: Straight Talk Services-$35.84 
o 5/16/2020: Straight Talk Services-$35.84 
o 5/16/2020: Straight Talk Services-$35.84 
o 5/20/2020: VESTA AT&T Prepaid-$31.50 
o 5/29/2020: Straight Talk Services-$35.84 
o 6/10/2020: VESTA AT&T Prepaid-$31.50 
o 6/12/2020: Straight Talk Services-$35.84 
o 6/15/2020: Straight Talk Services-$35.84 
o 6/15/2020: Straight Talk Services-$35.84 
o 6/17/2020: VESTA AT&T Prepaid-$31.50 
o 6/28/2020: Straight Talk Services-$35.84 
o 7/01/2020: Foundation Center-$1,499.00 
o 7/10/2020: VESTA AT&T Prepaid-$31.50 
o 7/12/2020: Straight Talk Services-$35.84 
o 7/15/2020: Straight Talk Services-$35.84 
o 7/15/2020: Straight Talk Services-$35.84 

Total: $3,686.85 
 

• Groceries 
o 1/2/2020: Wal-Mart-Conyers, Ga- $90.83 
o 1/2/2020: WM Supercenter-Lithonia, Ga- $21.58 
o 2/13/2020: Wal-Mart-Lithonia, Ga-$26.86 
o 3/15/2020: Wal-Mart-Lithonia, Ga-$86.14 
o 3/15/2020: WM Supercenter-Lithonia, Ga-$86.01 
o 3/15/2020: WM Supercenter-Lithonia, Ga-$264.77 
o 3/20/2020: Wal-Mart-Lithonia, Ga-$220.33 
o 5/14/2020: WM Supercenter-Conyers, Ga- $12.34 

Total: $808.86 
  

• Hardware Store 
o 7/01/2020: Lowes-Lithonia, Ga-$202.27 

Total: $202.27 
 

• YTD Total Expenses on P-Card for 2020-$15,071.40 

 



 
  

• Total Credit Line-$5,000 
• Card Issued October 2019 

 
1. All listed expenses below warrant further supporting details. 
 
2. All expenses listed below are unauthorized purchases as the user of the card is not an 

authorized user and therefor violates the purchasing card policy Section C Pg. 38- “….The 
below list of officials have been authorized by the governing authority of the City to use such 
government purchasing cards or government credit cards and must abide by all of the applicable 
state laws and this purchasing card policy.” 
1. Mayor 
2. City Councilmembers 
3. City Manager 
4. City Chief Financial Officer 

 
3. Before being issued a purchasing card, cardholders are to sign the card holder 

agreements and these agreements should be on file with the administrator per the 
purchasing policy Section J Pg. 40- “Before being issued a government purchasing card or 
government credit card under this policy and state law, all authorized users of government 
purchasing cards or government credit cards shall sign and accept below indicating that such 
user will use such cards only in accordance with the policies of the city and with the requirements 
of state.”; Section G #2 Pg. 39- “Maintain the cardholder agreement for all cardholders.” 
 

4. The expenses listed below in red stand out as personal expenses. Supporting 
documentation is needed to justify the expenses as city purchases.  

 
5. The expenses listed below in blue are above the single transaction limit and therefor 

violate the purchasing card policy Section E. Pg. 38- “……..The established single transaction 
limit for each card must be less than $1,000.00.” 

 
6. The Administrator (the City Manager-purchasing policy Section G Pg. 39- “The city designates 

the City Manager as the program administrator of government purchasing cards or government 
credit cards.”) is to conduct monthly and/or quarterly reviews of all purchasing card 
transactions and notify the governing authority if a card needs to be revoked or 
suspended after consulting the city attorney. Any unresolved violations to the 
purchasing card should be reported the governing authority and city attorney in writing 
per the purchasing card policy Section H Pg. 40- “The Administrator, in an effort to ensure 
compliance with city policy and state law, will conduct monthly and/or quarterly reviews and 
audits of all government purchasing card or government credit card transactions. The review is 
designed to ensure compliance, identify non-compliance issues and misuse, and through 
corrective measures assist the city with improving compliance. 
……..Depending on the severity of the violation, the Administrator may suspend or revoke the use 
of the government purchasing card or government credit card after notification to the 



cardholder and to the municipal governing authority, but only after consultation with the city 
attorney. Any unresolved violations should be reported to the municipal governing authority and 
the city attorney in writing within __ business days. 

 
 

2019 Expenses that need more detail 

• Unknown 
o 11/12/2019: B&H Photo-$4,466.57 
o 12/13/2019: Best Buy- $2,869.98 

Total: $7,336.55 
 

• Total Yearly Expenses on P-Card for 2019- $8,572.90 

 

YTD 2020 Expenses that need more detail 

• Unknown 
o 1/08/2020: Best Buy-$1,194.98  

Total: $1,194.98 
 

• YTD Total Expenses on P-Card for 2020-$3,586.36 

 



  

• Total Credit Line-$5,000 
• Card Issued March 2020? 

 
1. All expenses listed below are unauthorized purchases as the user of the card is not an 

authorized user and therefor violates the purchasing card policy Section C Pg. 38- “….The 
below list of officials have been authorized by the governing authority of the City to use such 
government purchasing cards or government credit cards and must abide by all of the applicable 
state laws and this purchasing card policy.” 
1. Mayor 
2. City Councilmembers 
3. City Manager 
4. City Chief Financial Officer 

 
2. Before being issued a purchasing card, cardholders are to sign the card holder 

agreements and these agreements should be on file with the administrator per the 
purchasing policy Section J Pg. 40- “Before being issued a government purchasing card or 
government credit card under this policy and state law, all authorized users of government 
purchasing cards or government credit cards shall sign and accept below indicating that such 
user will use such cards only in accordance with the policies of the city and with the requirements 
of state.”; Section G #2 Pg. 39- “Maintain the cardholder agreement for all cardholders.” 
 

 
3. The Administrator (the City Manager-purchasing policy Section G Pg. 39- “The city designates 

the City Manager as the program administrator of government purchasing cards or government 
credit cards.”) is to conduct monthly and/or quarterly reviews of all purchasing card 
transactions and notify the governing authority if a card needs to be revoked or 
suspended after consulting the city attorney. Any unresolved violations to the 
purchasing card should be reported the governing authority and city attorney in writing 
per the purchasing card policy Section H Pg. 40- “The Administrator, in an effort to ensure 
compliance with city policy and state law, will conduct monthly and/or quarterly reviews and 
audits of all government purchasing card or government credit card transactions. The review is 
designed to ensure compliance, identify non-compliance issues and misuse, and through 
corrective measures assist the city with improving compliance. 
……..Depending on the severity of the violation, the Administrator may suspend or revoke the use 
of the government purchasing card or government credit card after notification to the 
cardholder and to the municipal governing authority, but only after consultation with the city 
attorney. Any unresolved violations should be reported to the municipal governing authority and 
the city attorney in writing within __ business days. 

 

 

 

 



2020 Expenses that need more detail 

No expenses were identified as possible personal expenses 

No expenses were identified as above the single transaction limit 
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Purchasing Policy 

Purchasing Card Policy 

A. Authority 

The Georgia General Assembly established guidelines and penalties into the Official Code of 
Georgia Annotated ("O.C.G.A.") which provides that no municipal corporation shall issue 
government purchasing cards or government credit cards to elected officials on or after January I, 
2016, until the governing authority of the municipal corporation, by public vote, has authorized 
the issuance and has promulgated specific policies regarding the use of such government 
purchasing cards or government credit cards for elected officials of such municipal corporation. 

B. Purpose 

The purpose of this policy is to set requirements and standards for the City of Stonecrest, Georgia 
Purchasing Card Program. The policy is not intended to replace current State of Georgia statutes 
but is intended to comply with such state laws and establish more efficient guidelines for elected 
officials using such purchasing cards. At no time should a city issued purchasing card or credit 
card be used for personal purchases regardless of the circumstances. Utilizing the purchasing 
card or credit card for personal use or for any item or service not directly related to such official's 
public duty may result in disciplinary action including, but not limited to, felony criminal 
prosecution. All purchases utilizing a government purchasing card or government credit card 

must be in accordance with these guidelines and with state law. 

C. Scope 

This purchasing card policy, as required by state law under O.C.G.A. § 36-80-24(c), applies to 
the use of government purchasing cards or government credit cards used by elected officials 
authorized to be issued such government purchasing cards or government credit cards. The 
below list of officials have been authorized by the governing authority of the City to use such 
government purchasing cards or government credit cards and must abide by all of the applicable 

state laws and this purchasing card policy. 

I. Mayor 
2. City Councilmembers 
3. City Manager 
4. City Chief Financial Officer 

D. Public Inspection 

In accordance with O.C.G.A. § 36-80-24(c) any documents related to purchases using 
government purchasing cards or government credit cards incurred by elected officials shall be 

available for public inspection. 

E. Transaction Limits 
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Transaction limits are hereby established to insure compliance with state purchasing laws, 
maintain proper budgetary controls, and to minimize excessive use of any individual credit line. 
Individual monthly card limits cannot exceed those established by the municipal governing 
authority. The established single transaction limit for each card must be less than $1,000.00. The 
established monthly card limit is based upon the city's budgetary constraints and is not to exceed 
$5,000.00 per month. Any exceptions to the standardized limits must have express written 
approval by the municipal governing authority and must be added to this policy by amendment or 

addendum. 

F. Purchasing Restrictions 

I. Elected Officials may not use a government purchasing card or government credit card 
for the following: 

a. Any purchases of items for personal use. 
b. Cash refunds or advances. 
c. Any transaction amount greater than the transaction limits set for by this policy. 
d. Items specifically restricted by this policy, unless a special exemption is granted 

by the municipal governing authority. 
e. Alcohol or liquor of any kind. Such purchases should not be made with the 

purchasing card and may not be reimbursed by the city. 
f. Purchases or transactions made with the intent to circumvent the city purchasing 

policy, transactional limits, or state law. 

2. Elected Officials may use government purchasing cards or government credit cards to 
purchase goods and/or services not prohibited by this policy or state law. Such purchases 
include, but are not limited to: 

a. Purchases of items for official city use which fall within the transactional 
restrictions of this policy. 

b. Purchase of lodging, fuel, food, non-alcoholic beverages, or education and 
training materials while on city business. 

c. Emergency purchases necessary to protect city property. 

G. Administrator 

The city designates the City Manager as the program administrator of government purchasing 
cards or government credit cards. Such administrator shall: 

I. Serve as a liaison between the city's cardholders and the issuers of such cards. 
2. Maintain the cardholder agreement for all cardholders. 
3. Provide instruction, training, and assistance to cardholders 
4. Maintain account information and secure all cardholder information. 
5. Keep cardholders up-to-date on new or changing information 
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6. Upon receipt of information indicating fraudulent use or lost/stolen cards immediately 
report it to appropriate pa1ties, including the issuer. 

7. Ensure all card accounts are being utilized properly as set forth by state law and this 

policy. 
8. Define the city's policy and procedures for proper documentation and storage ofreceipts, 

logs, and approvals required under this policy. 
9. Identify any changes to named persons authorized to use a government purchasing car or 

government credit card. 
I 0. Any other duties assigned by the municipal governing authority. 

H. Accounting and Auditing 

The Administrator, in an eff011 to ensure compliance with city policy and state law, will conduct 
monthly and/or quarterly reviews and audits of all government purchasing card or government 
credit card transactions. The review is designed to ensure compliance, identify non-compliance 
issues and misuse, and through con-ective measures assist the city with improving compliance. 
The monthly and/or quarterly review and audit should happen within __ days of the start of a 
new month or quaiter. After completing the monthly/quarterly audit the Administrator shall 
notify cardholders of any violations or questions the Administrator has that occurred within that 
previous month/quat1er. Depending on the severity of the violation, the Administrator may 
suspend or revoke the use of the government purchasing card or government credit card after 
notification to the cardholder and to the municipal governing authority, but only after consultation 
with the city attorney. Any unresolved violations should be reported to the municipal governing 
authority and the city attorney in writing within __ business days. 

I. Violations 

The use of a government purchasing card or government credit card may be suspended or 
revoked when the Administrator, after consultation with the city attorney, determines that the 
cardholder has violated the approved policies or state law regarding the use of the government 
purchasing card or government credit card. The government purchasing card or government 
credit card shall be revoked whenever a cardholder is removed from office with the city and shall 
be suspended if such elected official has been suspended from office. 

J. Agreement 

Before being issued a government purchasing card or government credit card under this policy 
and state law, all authorized users of government purchasing cards or government credit cards 
shall sign and accept below indicating that such user will use such cards only in accordance with 
the policies of the city and with the requirements of state .Jaw. 

Name Printed Signature 

Date: 
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SPECIAL CALLED MEETING AGENDA ITEM 

SUBJECT: Create job descriptions and advertise for Finance Director and Internal Auditor 

(  ) ORDINANCE (  ) POLICY (  ) STATUS REPORT 

(  ) DISCUSSION ONLY (  )  RESOLUTION (X) OTHER

Date Submitted: 10-12-2020     Work Session:      Special Council Meeting: X 

SUBMITTED BY:   Jazzmin Cobble, George Turner, Rob Turner, Tammy Grimes 

PURPOSE:  Create job descriptions and advertise for Finance Director and Internal Auditor 
HISTORY:  Per the city charter, both the finance director and the internal auditor positions are 
charter positions with council appointments.  

FACTS AND ISSUES: Both positions should be filled as they are chartered positions. The 
current internal auditor prefers not to have his contract renewed and suggests hiring a full-time 
internal auditor instead.  

OPTIONS: 

RECOMMENDED ACTION:  Create job descriptions and advertise for them both. Each 
should be contracted directly with the city and not with the current city contractor.  



STATE OF GEORGIA 

COUNTY OF DEKALB 

CITY OF STONECREST 

 

RESOLUTION NO. 2020-____ 

A RESOLUTION IN SUPPORT OF THE APPLICATION TO AND THE COMMITMENT TO 1 

PROVIDE LONG-TERM MAINTENANCE AND MANAGEMENT FOR COMPLETED 2 

PROJECTS APPROVED BY THE GEORGIA DEPARTMENT OF NATURAL RESOURCES 3 

OUTDOOR STEWARDSHIP GRANT PROGRAM BY ANY PRIVATE THIRD-PARTY WHO 4 

SECURES THE GRANT FUNDING; TO PROVIDE AN EFFECTIVE DATE; TO REPEAL 5 

CONFLICTING RESOLUTIONS; TO PROVIDE FOR SEVERABILITY; AND FOR OTHER 6 

LAWFUL PURPOSES. 7 

 8 
WHEREAS, Mayor and Council of the City of Stonecrest, Georgia reviewed a 9 

presentation regarding certain improvements to city parks and grant funding options; and 10 

WHEREAS, it was presented that the City of Stonecrest, Georgia should support the 11 

submittal of applications by private third parties to the Georgia Outdoor Stewardship Grant 12 

Program in the hopes of securing grant funding; and 13 

WHEREAS, the City of Stonecrest, Georgia does hereby support private third-party 14 

applications to the Georgia Outdoor Stewardship Grant Program for eligible projects; and  15 

WHEREAS, the City of Stonecrest, Georgia further agrees that in the event that the project 16 

application is recommended for funding by the Department of Natural Resources, Mayor and 17 

Council for the City of Stonecrest, Georgia will commit to the maintenance and management of 18 

the improvements made after the project is completed; and 19 



WHEREAS, if approved for the grant funding, the City of Stonecrest, Georgia, by and 20 

through its Parks and Recreation Department, will coordinate with the private third party who 21 

secured the grant funding concerning any project; and  22 

WHEREAS, this Resolution promotes the health, safety, and well-being of the citizens of 23 

the City of Stonecrest, Georgia. 24 

NOW THEREFORE, BE IT AND IT IS HEREBY RESOLVED BY THE MAYOR 25 

AND COUNCIL OF THE CITY OF STONECREST, GEORGIA, as follows: 26 

SECTION I 27 

The City of Stonecrest, Georgia (“City”) supports applications by private third parties 28 

seeking funding by way of a grant from the Georgia Department of Natural Resources Georgia 29 

Outdoor Stewardship Program (“Stewardship Program”) for proposed projects within the City of 30 

Stonecrest.  31 

Furthermore, the City of Stonecrest Parks and Recreation Department maintains an 32 

extensive inventory of park and recreation areas. As such, the City commits to the long-term 33 

maintenance and management of improvements made under any proposed project submitted to 34 

and approved by the Stewardship Program upon completion of the approved project.  Funding for 35 

staff, operations, and maintenance is approved on an annual basis as part of the City's annual 36 

budget approval process. The City currently contracts with a private company to provide park 37 

maintenance. Adequate funding will be included in the budget each year to ensure successful long-38 

term management of project improvements. The City operates the equivalent of dawn to dusk 39 

operation and access to parks is secured to minimize unauthorized entry. User fees are not assessed 40 

for the City's parks. Law enforcement is provided by DeKalb County police, and Panola Shoals 41 



and Everett Park are patrolled by City of Stonecrest Park Ambassadors and the DeKalb County 42 

Game Warden.  43 

SECTION II 44 

(a) It is hereby declared to be the intention of the Mayor and Council that all sections, 45 

paragraphs, sentences, clauses and phrases of this Resolution are or were, upon their enactment, 46 

believed by the Mayor and Council to be fully valid, enforceable and constitutional.  47 

(b) It is hereby declared to be the intention of the Mayor and Council that, to the greatest 48 

extent allowed by law, each and every section, paragraph, sentence, clause or phrase of this 49 

Resolution is severable from every other section, paragraph, sentence, clause or phrase of this 50 

Resolution. It is hereby further declared to be the intention of the Mayor and Council that, to 51 

the greatest extent allowed by law, no section, paragraph, sentence, clause or phrase of this 52 

Resolution is mutually dependent upon any other section, paragraph, sentence, clause or phrase 53 

of this Resolution.  54 

(c) In the event that any phrase, clause, sentence, paragraph or section of this Resolution 55 

shall, for any reason whatsoever, be declared invalid, unconstitutional or otherwise 56 

unenforceable by the valid judgment or decree of any court of competent jurisdiction, it is the 57 

express intent of the Mayor and Council that such invalidity, unconstitutionality or 58 

unenforceability shall, to the greatest extent allowed by law, not render invalid, unconstitutional 59 

or otherwise unenforceable any of the remaining phrases, clauses, sentences, paragraphs or 60 

sections of the Resolution and that, to the greatest extent allowed by law, all remaining phrases, 61 

clauses, sentences, paragraphs and sections of the Resolution shall remain valid, constitutional, 62 

enforceable, and of full force and effect.  63 

SECTION III 64 



All resolutions and parts of resolutions in conflict herewith are hereby expressly repealed.  65 

 66 

    SECTION IV 67 

This Resolution shall become effective upon the date of approval and execution by the 68 

Mayor and Council of the City of Stonecrest, Georgia. 69 

 70 

SO RESOLVED, this ______ day of ____________________, 2020. 71 
 72 

 73 
 74 
CITY OF STONECREST, GEORGIA 75 
 76 
______________________________________ 77 
Jason Lary, Sr., Mayor 78 

 79 
ATTEST: 80 
 81 
 82 
___________________________________ 83 
Megan Reid, City Clerk 84 
 85 
 86 
 87 
APPROVED AS TO FORM: 88 
 89 
 90 
___________________________________ 91 
City Attorney 92 
 93 
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